THE UNITING REFORMED CHURCH IN SOUTHERN AFRICA - SEKHUKHUNELAND
CONGREGATION

PEGO YA KHOMISHENE YA COMMUNICATIONS AND ARCHIVES GO LEKGOTLA LA
PHUTHEGO

LETSATSIKGWEDI LA TULO YA LEKGOTLA : 05 JULY 2015
LEFELO : KLIPSPRUIT MISSION

Komishene ya Communications and Archives e hlomilwe ka morago ga tlhahlo yeo
e filwego ke Ring Van Burger gomme e bopsa ke maloko ao a latelago

Modulasetulo : Mthombeni M.F
Mongwaledi - Mokwena M.R
Mongwaledi : Matshika T.J
Leloko la tlaleletso : Sihlangu S.S

Bjalo ka dikhomishene tse dingwe tsa phuthego ya Sekhukhuneland, Commishene ye
e tsea lebaka la mengwaga e mebedi gomme e tlo kgethwa ka leswa ka 2017 ge
dikhomishene ka moka di tlo ba di mpshafatswa.

Mesomo ya komisene ye ke go bona gore melaetia e fihlela maloko ka moka a
phuthego ga bonolo gomme dipuku kamoka t8a phuthego téeo di somisitiwego di
lotwa gabotse.

Kopanong yeo e swerwego ka di 03 July 2015, komishene ye e kwane ka tseo di
latelago gomme e di tlisa go Lekgotla la Phuthego gore di sekasekwe le go
amogelwa ge go kgonega:

1. Komishene Makaleng

Lekala le lengwe le le lengwe le swanetée go na le Mogolo, Madeakone,
Mongwaledi le Moswaramatlotio gomme Mongwaledi o rwala maikarabelo ka



moka a Khomishene ye ya Communications and Archives moo lekaleng.
Meshomo ka moka ya khomishene ye e tlo dirwa ke Mongwaledi wa Lekala

Mongwaledi wa Lekala e swanetie go ba motho yoo a nago le mahlo gomme a
kgona le go bala Seisemane ka ge bontsi bja melaetsa ya phuthego e e fla ka
maleme ao a fapanego.

Foromo ya dipalopalo

2.1 Bjalo ka ge Ring Van Burger e hlahlile, komisene e beakantie foromo yeo e tlo
go 3Somiswa ke Makala ka moka a phuthego ya Sekhukhuneland go
kgoboketsa dipalopalo gomme e swanetie go tlatswa gabotse e be e buswe
komiseneng.

2.2 Makala ka moka a swanetiego bona gore Moruti o fiwa dipalopalo t3a
maleba gomme Moruti le yena o swanetse go hlokomela gore dipalopalo ta
phuthego di nepagetie k age di ama kudu tshelete yeo e ntswago ke
Phuthego kua Head Office ya kereke.

2.3 Mr. Matshika o tla hlaloset$a Lekgotla Foromo yeo le ka moo e swanetsego go
somidwa ka gona.

Pego ya Melaetia
3.1 Melaetsa e tlo sepetsa ka tsela ye:

3.1.1 Ge go na le se sengwe lekaleng, mohlala e ka ba lehu, go tsebiswa
Mogolo wa Lekala leo. Mogolo o swanetse go tsebisa Mongwaledi wa
gagwe gomme bobedi ba kwane ge e ba go tlo nyakega kopano ya
Lekgotla la selegae go sekaseka tfiragalo yeo na. Ge ba kwane, ke
maikarabelo a Mongwaledi go tsebida maloko a lekgotla la selegae.
Maloko a Lekgotla a swanetse go tsebiswa ka pela ka moo go
kgonegago. Ge maloko a lekgotla la selegae a hweditde molaetsa,
gomme ditaba ka moka di lokisittwe ke lekgotla la selegae, ke
maikarabelo a Mongwaledi wa le Lekgotla la Selegae go tiebisa
Mongwaledi wa phuthego gomme a mofe ditaba ka moka.
Maikarabelo a mongwaledi wa Phuthego ke go tsebisa pele Moruti. Ke
maikarabelo a Moruti gore ge a hweditse molaetia a boledisane le
Mogolo wa lekala ka dipeakanyo, e le ge yena Moruti a tsebiditdwe
semmuso ke Mongwaledi wa phuthego, e sego ba lapa.

Morago ga go fsebisa Moruti, Mongwaledi o swanetfse go tsebisa
bangwaledi goba bagolo Ka moka ba Makala a phuthego gomme
bona ba tsebise Makala a bona.



3.1.1.2 Melaetsa e tlo sepetiwa ka ditsela tseo di fapanego go akaretiwa tdeo
dilatelago :
(i) Go tlo founiwa gore molaetsa o sepele ka pela
(i) Go ka ntéwa mangwalo ge e le gore molaetia ga se wa tshoganetio
(iii) Go tlo romelwa melaetsa e mekopana ka founu (SMS)
(iv) DiSocial Network di ka somiswa ge fela go na le kwano ya seo
seo gomme go na le bohlatse bja gore bao ba romelwago molaetsa

ba tlo kgona go o amogela gabonolo

4. Website

4.1 Komishene ya phuthego e akanya go hloma Website ya Phuthego yeo go
yona go tlo go bewa melaetsa le ditaba ka moka tsa Phuthego go akaretiwa
ditaba tda di Ministry, ditaba t§a dikhomisene, diswantiho tsa ditiragalo ka
moka t8a phuthego gammogo le di video clips, maikemisetio e le gore maloko
a kgone go hwetsa melaetia gabonolo le go dira gore phuthego ya rena e
tsebalege setshabeng. Yo mongwe wa komiti ye o ithaopile gore ge fela
Lekgotla le ka amogela kakanyo gomme la thu$a ka maseleng a go hloma
website, yena o tlo lefela ditefo ka moka t§a kgwedi ka kgwedi go ya go ile.

4.2 Office ya Phuthego

42.1 Re akanya gore Ofisi ya Phuthego e hlabolwe kua Lekaleng la
Monsterlus gomme e be moo dipuku ka moka tseo di somisitswego fsa
phuthego di tlo go bolokwa gona.

4.2.2 Re kgopela gore Lekgotla le re tsenyetie di burglar doors tse pedi
menyakong ya Konsistorie ya Monsterlus le lefesetereng la gona
gomme re rekelwe le Steel Cupboard yeo e notlelago le go direlwa di
shelves tse mmalwa moo re tlo go boloka gona dipuku ka moka tse
bohlokwa. Mosomo wo o ka nyaka bonnyane R5000.00

4.3 Dipuku t3a Makala

4.3.1 Lekala le lengwe le lelengwe le swanetse go ba le dipuku tseo di
latelago gomme di tlo hlahlobja ngwaga ka ngwaga ke komidene ye:



4.3.1 Puku ya Koleke ya Sontaga (E hlokomelwake Moswaramatiotlo)
4.3.2 Di Receipt Book tsa Lekala (Di hlokomelwa ke Moswaramatlotlo)
4.3.3 Cashbook le Payment Book (Di hlokomelwa ke Moswaramatiotlo)
4.3.4 Puku ya ditsebiso (E hlokomelwa ke Mongwaledi)

4.3.5 Puku ya Metsotso ya dikopano t3a lekala (E hlokomelwa ke
Mongwaledi)

4.3.6 Faele ya Mangwalo (E hloomelwa ke Mongwaledi)

Komishene e tlo beakanya di Workshop ge nako e eya go leka go fa Maloko tsebo ya
tshepediso ya Lekala le Phuthego ka kakaretso

Morena a le $egofatie

Amen



